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Investigation terms of reference
	Investigator
	

	Name of investigator 
	

	Organisation
	

	Telephone
	

	Email
	


	Employer details

	Organisation’s name
	

	Contact name (title)
	

	Telephone
	

	Email
	


	Details of respondent 

	Name of respondent
	

	Position (title)
	


	Details of complainant

	Name of complainant
	

	Position (title)
	


	Allegations

	


	Scope of the investigation

	


	Proposed interviewees
	

	Name
	Title
	Reason
	Date/ time/place 

	
	
	
	

	
	
	
	


	Documents provided by the employer 

	

	


	Additional evidence to be collected; eg relevant contracts of employment, past disciplinary/warning letters or complaints.

	

	


· DISCLAIMER: While all care has been taken in the preparation of this material, no responsibility is accepted by the author(s) or Our Community, its staff, volunteers or partners, for any errors, omissions or inaccuracies. The material provided in this resource has been prepared to provide general information only. It is not intended to be relied upon or be a substitute for legal or other professional advice. No responsibility can be accepted by the author(s) or Our Community or its partners for any known or unknown consequences that may result from reliance on any information provided in this publication.
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